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THE COURTAULD INSTITUTE OF ART

Volunteer Application Form

Thank you for showing an interest in The Courtauld Institute of Art.

The Courtauld Institute of Art is an internationally renowned centre for the study of the history of art and was founded in 1932.  In August 2002, it was separately incorporated as an independent College of the federal University of London, with its own Governing Board.  With a teaching staff of thirty academics, The Courtauld covers the full range of art and architecture of the Western world from Classical antiquity to the present day as well as the conservation of easel and wall paintings.

In the 2008 HEFCE Research Assessment Exercise, The Courtauld achieved first place in power ranking (a combination of overall quality and numbers of full-time equivalent research active staff) and second place in quality ranking in the group (based on the proportion of submitted research graded at each level).  At an institutional level, it achieved second position in quality ranking in the index of all UK universities and colleges.

In 2003, The Courtauld Institute of Art launched a Research Forum to co-ordinate and enhance its longstanding tradition of distinguished research, and this now offers a dynamic programme of lectures, conferences, and seminars which deepen and enrich the research culture of the Institute and allow for collaboration and scholarly exchange with universities, museums, and conservation laboratories worldwide.

The Courtauld has an internationally renowned Gallery of Western art ranging from the medieval period to the first quarter of the twentieth century, including the Courtauld, Gambier-Perry, Lee, Princes Gate and other collections.  There are also important photographic libraries: the Witt Library contains photographs of paintings and drawings from c.1200 and the Conway Library contains photographs of architecture, sculpture and illuminated manuscripts.  The Book Library is one of the major collections of art historical books and periodicals in the country.  The Institute also houses its own photographic department, a comprehensive slide library, research centres, survey projects and the New Opportunities Fund digitisation project ‘Art and Architecture’.

Some 400 students are studying at The Courtauld.
The following is the mission statement of The Courtauld:

The Courtauld Institute of Art is a world-class centre of intellectual enquiry in the fields of the history and conservation of art and architecture. It fosters and advances the understanding, care and enjoyment of the visual arts through a distinctive combination of:

· Advanced research

· Specialist teaching

· Professional training

· Exceptional libraries and visual resources

· An outstanding gallery

· Diverse public programmes 

All Courtauld volunteers will be trained and supported by us.  We will make sure that we meet your volunteering needs and that the Institute’s policies and procedures protect you.

We hope that you will find your time with The Courtauld Institute of Art satisfying and rewarding.

Contact us for more details on: Telephone 020 7848 2582 Fax: 020 7848 2901
Please send this form back to:

The HR Manager, The Courtauld Institute of Art, Somerset House, Strand,
 London WC2R ORN
THE COURTAULD INSTITUTE OF ART

Volunteer Application Form

Volunteer Role being applied for (If known):_____________________________________

Contact details

Name: ___________________________________________________________________

Address: __________________________________________________________________

_______________________________
Postcode: _____________________________

Tel/Textphone: _____________________________________________________________

Email: ________________________________  Date of Birth: ________________________

Personal profile

Please tell us as much as you can. This will help us find you the right volunteer role.

What has attracted you to the idea of volunteering with The Courtauld Institute of Art?

(Tick as many boxes below as you want)

( Personal and professional development

( Employee volunteering

( Social opportunities

( Other – please specify ______________________________________________

___________________________________________________________________
Do you have any skills/experience that you would particularly like to use at The Courtauld Institute of Art?

___________________________________________________________________

___________________________________________________________________

Are there any skills/interests that you would particularly like to develop at The Courtauld Institute of Art?

___________________________________________________________________

___________________________________________________________________

Availability

You must be prepared to give us a minimum of three hours whether it is every now and then or a regular commitment – we would welcome the opportunity to discuss and tailor your volunteering in person.  I can offer my time:

( at one off events


( every week

( every month


( negotiable

Do you have any requirements that we need to be aware of?

For instance you may need communication support such as an interpreter or palantypist, large print, ramp access or regular breaks. Remember this will not affect your volunteering with us, but will enable us to make sure everything is right for you in advance.

___________________________________________________________________

___________________________________________________________________

Please give details of two referees.

Please note – referees can be employers or college tutors (for example) but should not be a relative.  You need to have known them for over 12 months.

1. Name:___________________________________________________________

Address: _________________________________________________________

_________________________________ Postcode: ______________________

Telephone/Textphone: ________________ Email ________________________

Relationship to you: ________________________________________________

2.  Name:___________________________________________________________

Address: _________________________________________________________

__________________________________ Postcode: _____________________

Telephone/Textphone: ___________________ Email _____________________

Relationship to you: ________________________________________________

	Do you have any Criminal Convictions you need to Disclose?
	( Yes  ( No


We will contact you if further information is required.

Please attach a copy of your cv with this Volunteer Application Form.

For monitoring purposes, please complete the attached Equal Opportunities form and return it to us

I understand that these details will be kept on a database by The Courtauld Institute of Art to help improve the services they offer.  My details will not be given to other organisations and will be kept confidential.

I confirm that the information on this form is correct.

Signature: ______________________________
Date: ________________________

The Courtauld Institute of Art promotes equal opportunities
THE COURTAULD INSTITUTE OF ART

EQUAL OPPORTUNITIES MONITORING FORM

	The Courtauld Institute of Art promotes equal opportunities. It aims to ensure that all job applicants, volunteers, and employees receive equal treatment regardless of age, disability, nationality, ethnic origin, gender, HIV/AIDS antibody status, marital status, race, religion, responsibility for dependants, union activity, sexual orientation, transsexuality.


	The following information will be treated as confidential by HR and we would appreciate your co-operation in helping us monitor the effectiveness of our Equal Opportunities Policy. Your application will not be affected by the information provided and will be separated from your application form on receipt.


Application for the volunteer role of (if known):
	


NB – if filling in on-line please double click on the relevant check box and select a default value of checked.

	Gender

 FORMCHECKBOX 
 Male
 FORMCHECKBOX 
 Female

	Age Range

 FORMCHECKBOX 
 Under 18
 FORMCHECKBOX 
 18-29
 FORMCHECKBOX 
 30-39
 FORMCHECKBOX 
 40-49
 FORMCHECKBOX 
 50-59
 FORMCHECKBOX 
 60-65
 FORMCHECKBOX 
 Over 65 

	Disability

Please tick 

Physical disability   FORMCHECKBOX 

Mental disability   FORMCHECKBOX 

None   FORMCHECKBOX 

If you have a disability please specify: 

.………………………………….……………………………………………………………

	Marital Status

 FORMCHECKBOX 
 Married/Civil Partner
 FORMCHECKBOX 
 Single

 FORMCHECKBOX 
 Other, please specify:
………………………………………………………………………………………………….


	Ethnic origin

Please tick the classification which would best describe your ethnic origin. This term refers to different racial groups and not to your nationality, country of birth or religious affiliations. If you feel that you do not fall within these categories, please indicate under ‘Any Other…’ what you consider to be your ethnic origin.



	White:

 FORMCHECKBOX 
 British
 FORMCHECKBOX 
 English
 FORMCHECKBOX 
 Scottish
 FORMCHECKBOX 
 Welsh
 FORMCHECKBOX 
 Irish

Other, please specify:………………………………………..
Any Other White background, please specify: …………………………………………..

	Mixed:

 FORMCHECKBOX 
 White & Black Caribbean
 FORMCHECKBOX 
 White & Black African
 FORMCHECKBOX 
 White & Asian  

Any Other Mixed background, please specify: ..………………………………………..

	Asian, Asian British, Asian English, Asian Scottish or Asian Welsh:

 FORMCHECKBOX 
 Indian
 FORMCHECKBOX 
 Pakistani
 FORMCHECKBOX 
 Bangladeshi  

Any Other Asian background, please specify: ……………………………………………

	Black, Black British, Black English, Black Scottish or Black Welsh:

 FORMCHECKBOX 
 Caribbean
 FORMCHECKBOX 
 African

Any Other Black background, please specify: …………………………………………...

	Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh or Other ethnic group:

 FORMCHECKBOX 
 Chinese

Any Other background, please specify: …………………………………………………
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