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THE COURTAULD INSTITUTE OF ART

JOB DESCRIPTION

Post Title:
Andrew W. Mellon Foundation/ Research Forum Postdoctoral Fellow 

(Mellon MA)

Location:
Somerset House, Strand, London WC2R ORN

Reports to:
Head of Research
Purpose of job

1. To participate in the research culture of The Courtauld and communicate with the Courtauld community of teachers and students about your ongoing research.
2. To act as affiliate to the Mellon MA course.

3. To devise and deliver a BA third-year Special Option course which will complement the existing range of courses at this level.
Main duties and responsibilities

4. To complete a personal research project, preparing a book, section of a book or an article for publication.
5. To be an active member of the Associate Scholars group.
6. To initiate and/or take a leading role in one or more Research Forum events if appropriate.
7. To be an active participant in a range of Research Forum activities (e.g. seminars, special interest groups, symposia, conferences).
8. To assist the pair of teachers on the Mellon MA course in preparing and locating course materials or with other organisational aspects of the course.
9. To assist the pair of teachers on the Mellon MA course in organising the Spring Term series of Public Lectures if required.
10. To help the teachers prepare a report on the course and post a bibliography on the website at the end of the course.
11. To prepare reports on activities for the website or for presentation to committees when required.
12. To prepare documentation for the BA course, to deliver the course, give feedback to students and complete the assessment procedure in conformity with procedures of The Courtauld.
13. To attend committees required for visiting lecturers as outlined by the Dean & Deputy Director.
General

14. To respect confidentiality and carry out all the duties and responsibilities of the post in a professional manner and with due regard to the importance of the site and in compliance with all of its policies, but especially Equal Opportunities and Health and Safety.

15. To undertake any other duties and responsibilities when requested, which are commensurate with this role.

THE COURTAULD INSTITUTE OF ART

PERSON SPECIFICATION

Post Title:
Andrew W. Mellon Foundation/Research Forum Postdoctoral Fellow (Mellon MA)
Location:
Somerset House, Strand, London WC2R ORN

Reports to:
Head of Research
Qualifications
1. Applicants must be at an early stage of their career, not currently holding or having held a permanent university post.  Candidates must have received a doctorate not more than three years prior to the start date of the Fellowship (and no later than December in the year that the job is advertised).
Knowledge and Experience

2. Wide knowledge of current art historical debates.
3. Expert knowledge of a specialist area of art history. 
4. Teaching experience at BA level.
5. Experience of participating in the research culture of institutions.

Skills and Abilities

6. Excellent skills in research and writing.

7. Proven skill as a teacher.
8. Ability to work collaboratively with both academic and non-academic colleagues.

9. Good organisational and administrative skills.
10. Flexible in approach.
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